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Welcome to VZI’s online tender submission system.  

As a “supplier” you have access to view tenders and submit offers or “bid” on tenders on the website. You can also 

create a “watchlist” to get email notifications when new tenders are added to selected categories. To gain access to 

the system, please register yourself on the website.  

 

Registration 
1) To register click on “Create an account” near the bottom of the supplier’s page. 
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Please complete all four “tabs”. Fields marked with a star are mandatory. 

 

Tab1 – loginId 
Setup your username and  

password. 

 

 

 

 

 

 

 

 

Tab2 – My company 
Tell us about your company 

 

 

 

 

 

You can select multiple “industries” 

by holding down your Shift OR Ctrl 

key while clicking. 

 

 

 

 

 

Tab 3 – BEE status 
We require disclosure on your  

company’s BEE status 
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Tab 4 – Terms and conditions 
You must read and accept ALL 

our terms and conditions documents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Sign-up 
Click “Sign up” and watch your 

mailbox for your confirmation email. 

Once you have confirmed your account via the link in the confirmation mail, you will be able to login. 

 

Logging in 
The login form can be found near the bottom of the supplier’s page: 
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Once you have logged in you will have access to additional items on the menu: 
 

1) My watchlist 

2) My bids 

3) My profile 

 

 

 

 

 

 

Your watchlist 
It is recommended that you set up your  

watchlist as soon as you are registered. 

When new tenders are added to the categories 

in your watchlist you will automatically receive 

an email notification. 

Simply click the “add” button next to a category to  

add it, and the “remove” button to remove it. 

You can also view all the currently published tenders  

in a category by clicking the category name. 
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Bidding for a tender 
You must log in first to be able to bid for a tender  

and to download the tender documents. 

You will be able to bid for a tender up until the 

closing date. Thereafter the tender will appear  

greyed-out. You will still be able to view the 

details of this tender but you cannot submit a bid. 

1) To place your bid open the tender page by clicking  

the “details” button. 

 

 

 

 

 

 

2) Enter your overall quotation price 

 

3) Attach your documentation, if you wish to send 

multiple documents please zip them together first 

and then upload the zip file 

 

4) Enter a comment if you wish 

 

5) Submit your bid 

 

The allocated VZI buyer will be notified of your bid 

and will be in touch if your bid was successful. 
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Using the message board 
Each tender has a message board. Any comments or questions 

posted here are visible to all other logged-in suppliers and VZI’s 

buyers. 

 

Before posting a question, we recommend you read through the 

existing messages on the board to see if your question has  

already been answered. 

Send message 

Use this button to open a message box to ask a new question. 

Reply 
Use this button if you would like to reply to another supplier’s 

comment/question. 

 

 

My profile 
 

1) Update Your Profile 

Please use this link to keep your contact and  

company details up-to-date. 
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