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Emergency and Incident Call-Out Record 
 

 

Question: Comment: 
 

WHO reported the incident? (name & position) 

 

 

DESCRIBE the incident. 

 

 

WHY did the incident happen? 

 

 

WHEN did the incident happen (time)? 

 

 

WHERE did the incident happen? 

 

 

Immediate action taken? 

 

 

Is there danger to human safety? 

 

 

Can the problem be contained without further risk 

to people or the environment? 

 

 

If chemical spill, where is the MSDS file? 

Locate it immediately and get to site. 

 

 

Notify appropriate supervisors/managers (who?) 

 

 

What is the contact number of the reporting 

person? 

 

 

Immediate action taken after incident was 

reported. 

 


